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An overview



WAX Digital
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View the full 
documentation

Ask any 
clarification 
questions

Submit a 
proposal

All of our procurement is conducted through our procurement portal 
WAX Digital. Through the portal you can:

Once you’ve registered your interest, you’ll receive an email with this 
link.

https://esourcing.waxdigital.co.uk/ENWL/SignIn.aspx?SCT=89ea0698-aeb4-4345-98da-5ba490a5ca04


Logging into the portal
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The email will 
give you a 
password, 
which you will 
be asked to 
change once 
you’ve logged 
in for the first 
time. 



Home page 
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Answers to all 
questions 

asked will be 
published here

Where you’ll 
submit any 
clarification 
questions

Where you’ll 
access the RfP 
documentation 

and submit a 
response

The home page will look like the below, and you’ll need to click on the different tabs 
dependant on the activity.



Asking a clarification question
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• To ask a clarification 
question, visit the 
messaging tab and 
select new message.

• This tab is also 
where you’ll find 
any messages from 
our procurement 
team in regards to 
the RfP.



Viewing clarification responses
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For transparency, the answers to any clarification questions asked are 
made available for all participants to view on the clarifications tab.



Viewing the documents/submitting a proposal
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• Here you will be able 
to download all of the 
documents 
associated with the 
RfP. 

• To submit a proposal,
you’ll upload the 
documents with any 
comments along with 
the populated 
response template.



The response template
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Conditions precedent Bidder details Specification reply Pricing

To submit a response you need to complete 4 out of the 6 tabs in our response template workbook 

Confirm you meet the 
minimum 

requirements

Information about 
your company

Technical details about 
your site

Specify how much 
you’d want to be paid 

for the service


